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TRAINING PROGRAMME APPLICATION FORM

Programme Title:

HRBA: Justice & Security Sector Reform (OJIR22)
Training Venue: 

National University of Ireland, Maynooth, Ireland
Programme Dates:

Monday 27th June – Friday 1st July 2022
***************************************************************************
The purpose of this application form is:

a) To help IHRN select a cross-section of participants so as to maximise mutual learning between participants;

b) To identify key challenges faced by participants in their daily work so that these can be drawn on in discussion and to facilitate refinement of the programme each year to the specifics of the group; and

c) 
To identify existing substantive knowledge and experience so that facilitators can plan the level to address during the programme.

It is important that time is taken to complete this questionnaire providing examples of relevant  experience, challenges faced etc. This information is confidential to the training team. There are 3 sections in this application form:

Part A 

Description of applicant’s organisation (if applicable)

Part B 
Details of the individual applicant, including examples of current challenges, expectations etc

Part C  

Administrative matters

Organisations proposing a participant are asked to complete all three sections. Individual applicants are asked to complete Parts B and C. Completed application forms should be submitted as early as possible, particularly if entry or transit visas are needed to participate in the programme.  Selected participants will be contacted in due course with preliminary reading and logistics details.
Information on the International Human Rights Network Training Programme is available at www.ihrnetwork.org 

PART A – CONTACT DETAILS AND DESCRIPTION OF YOUR ORGANISATION

1. Contact Details for your organisation (if applicable)

	Name.
	

	Postal Address.
	

	Telephone Number.
	

	E-mail Address.
	


	Website.
	

	Head of Organisation.
	


2. Description of your Organisation 

	Type of organisation (NGO, IGO, Ministry, etc)


	

	Mandate, current or planned activities of your organisation relevant to the subject matter of the Training Programme
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PART B – INDIVIDUAL APPLICANT 

3. Contact Details 

	First Name.


	

	Surname.


	

	Gender.


	

	Nationality.


	

	Postal Address.


	

	Telephone Number (including country code).


	

	E-mail Address.


	

	Emergency Contact person (name, address & telephone and email).


	


4. Languages (please note the programme is conducted in English with active participation expected of all participants)

	
	   Fluent
	    Good
	      Basic

	English. 


	
	
	

	Other (please specify).


	
	
	

	Other (please specify).


	
	
	


5. Profile of Applicant 

	Briefly outline your relevant educational and professional background.


	

	Describe the nature of your work and your responsibilities within your organisation. 


	

	Describe any previous relevant training attended (topics covered; duration etc). 


	

	Please list 3 examples of challenges faced in your work. 


	

	Outline how you expect the training programme will benefit your work.


	

	Please specify where you heard about the training programme. website/mailing list/ publication, personal referral etc.

	

	Please insert the brief professional profile for sharing with other participants and facilitators. 
(100 words)
	

	**Please remember to insert your CV in this application form below. 




PART C. Administrative matters
	Application Procedure

Successful applicants will be sent an offer of a place on the Training Programme and an invoice outlining how payment should be made in order to confirm your place. 

Please note that a place can only be held for you once full payment is received, so you are advised to arrange payment as soon as possible. Places are allocated to suitable applicants in the sequence they are received. For applicants who need visas to travel to Ireland, we recommend allowing 8 weeks from confirmation of your place by IHRN for visa applications to be processed by the relevant authorities.

Closer to the training dates all participants will be provided with an update to Covid Guidelines on the training campus  Covid Advice Ireland
Programme Fee for OJIR22
The Programme Fee is 1,000 euro, if received before Friday 25th February 2022. Thereafter, the fee is 1,475 euro. The fee covers tuition, training materials, refreshments and lunch and training programme dinner. The Programme is non-residential. Details of accommodation options on and near the campus will be provided, with direct booking to be made by participants. 



	Funding



	
	· I wish to be considered for  scholarship support (please see scholarship criteria)
· I will be personally paying the programme fee
· This organisation has undertaken to pay the programme fee:  ….…………………………………………



Cancellation Policy

Any cancellation must be received by IHRN in writing by letter, or e-mail. Refunds depend on the time remaining before the start of the programme once receipt of the cancellation is confirmed by IHRN.

More than 8 weeks notice:

75% refundable 

From 6 to 8 weeks notice:    

50% refundable

Less than 6 weeks notice:

0%   refundable

Once paid for, a place may be deferred to a later year at the discretion of IHRN.

	· Please tick here if you require a visa to enter Ireland to participate in the Training Programme. 

If you need a visa for Ireland or transit countries, it is advisable for you to plan well in advance. The visa type to be sought is a ‘conference’ visa. IHRN can provide a letter of invitation in support of your visa application once full payment has been received.




To apply, please return these two documents: 

This completed application form (renamed with YOUR NAME and OJIR22 in the file name); and your CV.

Applications may be sent by email to pharney@ihrnetwork.org with ‘OJIR22 Application’ in the e-mail subject heading. Alternatively you may post your application to IHRN at the address below. 

For further information contact

IHRN Training – OJIR22
International Human Rights Network, 

Glenboy House, Oldcastle, 

Co Meath, Ireland 

Tel: + 353 (49) 854 2934

pharney@ihrnetwork.org
www.ihrnetwork.org 
Insert CV here
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